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Signing Contracts

When signing contracts or legal documents, LLC owners or managers should include the legal 

name of the LLC, and their official title according to the charter. This information can be printed 

directly on the contract as part of the signature block, or the signer can write it in next to the 

signature. For example, if you are the owner of an LLC you might sign, "Jane Smith, Member, 

Smith Enterprises LLC."

Contract Language

You should also pay attention to the language of any contract before you sign. The contract 

should refer to you by your company title, not by your personal name. If the contract does include

your personal name, it should include your title, and the language must not imply or expressly 

state that you signing as an individual.

Titles

Avoid signing a document as the "owner" of an LLC. This exposes you to personal liability, since 

owner is usually not an official title. The title "member" or "managing member" often suffices for 

owners of single-member LLCs, or for LLCs that allow all members to sign contracts. The terms 

"manager," "president" or "authorized representative" also can be used, as long as they are in 

accordance with the company's operating agreement.
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Proper Signature

Once you're sure the contract is in the name of the LLC, the proper signature should include your name, 

title and the name of the organization. Be sure the agreement specifies that the contract is between one 

party and the LLC, without additional parties for which no signature is required. The proper signature is 

"John Smith, Manager, ABC Company, LLC." Since companies cannot sign for themselves, this 

signature identifies the person signing, the title and authority of the person, and the name of the contracting

party.

Personal and Company Signatures Sometimes Needed

There are times when both your personal and company signatures may be necessary. New businesses 

often must offer both personal and LLC guarantees. Should a new LLC borrow from the Small Business 

Administration or a commercial lender, it usually must offer both a company and a personal guarantee, 

because of the lack of LLC operating history. The proper signature, in this case, is "John Smith, Manager, 

ABC Company, LLC and John Smith."


